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Creating an Assignment in Big Interview (Faculty)

1. To create an assignment in Big Interview, you must be designated as an Administrator (org_admin) by your
organization. Contact the CDI (careerdev@winthrop.edu) to request access.

2. Click Interviews on the navigation bar and select Interview Assignments.
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3. Click Add New Assignment.
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4. under Assignment Details, enter a name, description, and due date for the assignment (recommended). If
you’d like, you can also set take limits and time limits for each question (optional).
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Let's set up your assignment!

Assignment Details
Name

PSYC 404-001 (Graduate School Interview)

Description (Optional)

This version of the assignment is for students interested in graduate school.

Due Date (Optional) Set Takes Limit per Question (Optional)

01Dec 2023 Unlimited -

Set Time Limit per Question (Optional)

3 Minutes v 0 Seconds v

5. Adjust the Assignment Settings to enable the Al and Private Assignment features (recommended).

Assignment Settings (Optional)

Run VideoAl on all answers c

Run VideoAl on all answers regardless of length. By default VideoAl analyzes videos that are min: 30s and max 3 min long

Please Note. Video answers shorter than 30 seconds may not provide enough data for an accurate Al analysis.

Enable Al during the review ()

When reviewing a video, you have the option to view the Al analysis for each answer

Allow users to share externally

Send a link to external collaborators

Private Assignment c

Only the creator will be able to see and review it

Notify me when a user submits an assignment

Be notified by email

Save & Continue



6. select your interview questions by starting with a template or building your own (recommended).
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How do you want to build your question list?

Question 1 of 2

Start with a template Build your own
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Back Save & Continue

7. Browse preset questions and add them to your custom set or record your own questions (click Custom
Questions). Drag and drop to rearrange the question order, if needed.
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Add questions to your list Q 1 r My Question List Clear All

All Questions

Admissions o
—_— Start building your own custom set
Browse our preset questions and add them to
BUSINESS SCHOOL v
your custom set, or record your own!
GRADUATE SCHOOL ~

' Why should we choose you over other applicants?

®

®

Describe your accomplishments in your most recent
job. >

®

' Describe a recent group project and your specific role.

v
®

How do you think your professors would describe your
strengths? >

®

Back Save & Continue



8. Use default criteria or add custom criteria to your assignment.
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Now, let’s add criteria to your assignment

Question 1 of 2

Use default criteria Add custom criteria
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9. if you would like to invite users to the assignment, you can add them in bulk via .csv file or add the name
and email manually. You'll also have the option to share the assignment using an access code or invite
them at a later time.

Add New Assignment Details s eview X

Let's invite users to your assignment!

Invitation Message Send Invitations To

Hi All, First Name Last Name Email X

Please click the link below to access your new Assignment in
the Big Interview app:

https://app.biginterview.com/members/assignments

Add any instructions or details you choose

Thank you,

Michael Szeman

Import Users from CSV  J©)
Back Skip Inviting Users



10. Review the assignment to ensure that all details are correct. Then click Save & Publish.
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Review your assignment

Edit Details & Settings

PSYC 404-001 (Graduate School Interview)

December 1, 2023
180 seconds
No take limit
Al Review Enabled

Run VideoAl on all answers

Private Assignment

Questions Criteria Edit Questions

Back Save & Publish

11. Copy the access code and share it with your students in case they do not receive an email invitation
through the Big Interview system. They can use this code to manually access the assignment through the
Interview Assignments page, if needed.
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12. TheCDI staff provide feedback on Big Interview assignments. Contact the CDI
(careerdev@winthrop.edu) once the assignment has been created and provide the assignment code as
well as the desired review date (for grading purposes). Reviews conducted by the CDI will appear under
Other Reviews.
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