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2. You will be taken to the SharePoint log-in page. Enter your Winthrop user name (or Pick an account
if you have logged in before.)
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3. Enter your Winthrop password and click Sign in.
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Click on the ellipsis to open the options window.
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Instructions: Intentto Apply for External Funding

Purpose

To informthe Provost, Dean, Depariment Chair, andthe Office of Grants and
Sponsored Research Developmentthat you intendto apply for an externally
fundedgrant

The Intent to Apply form is not an approval to submitthe grant. Oncethe
proposal is ready for submission, you must sendit for review and approval
attached to the Grant Routingand Authorization form. The Grant Routing Form
mustbe submitted to GSRD at least nine business days prior to the application
deadiine. See the instructions on thatform for more details.

Budget

The Principal Investigator (P1) should provide an estimated budget balance as
well as other resource needs (e ., personnel, facilities, IT support). A detailed
budget submission is not required with the Intent to Apply

Electronic
Distribution

Complete all boxes on the Intentto Apply form._The review process is.
Department Chair >>> Dean >>> VP of Finance >>> Provost >>> GSRD with
each individual gtheformto g to develop an application
to an external sponsor

GSRD will notify the PI whether the ntent to Apply is supported

Confact GSRD
Ext 2460

6. he options window, click “download.”
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Instructions: Intentto Apply for External Funding

Purpose

To informthe Provost, Dean, Department Chair, and the Office of Grants and
Sponsored Research Developmentthat you intend to apply for an externally
funded grant

The Intent to Apply form is not an approval to submitthe grant. Oncethe
proposal is ready for submission, you must sendit for review and approval
attached to the Grant Routing and Authorization form. The Grant Routing Form
mustbe submitted to GSRD at least nine business days prior to the application
deadline. See the instructions on thatform for more details.

Budget

The Principal Investigator (P1) should provide an estimated budgel balance as
wellas other resource needs (e.g., personnel, faciliies, IT support). A detailed
budget submission is not required with the Intent to Apply

Electronic
Distribution

Complete all boxes on the Intentto Apply form._The review process is.
Department Chair >>> Dean >>> VP of Finance >>> Provost >>> GSRD with
each individual e-signing the form to give permission to develop an application
to an external sponsor

GSRD will notify the PI whetherthe ntent to Apply is supported

Contact GSRD
Ext 2460




7. The download dialog box will appear. “Open with Microsoft Word” is the default selection. Click
OK. (Mac users: Your file will appear in the Download bar or Downloaded Files folder.)
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8. The form will open as shown below. Click on the Enable Editing button in the yellow bar.
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9. Your form is now ready to edit. When you are ready to save your work, choose FILE > SAVE AS.
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10. From the Save As window, navigate to the folder where you would like to save your document and
proceed as you normally would to save a file.
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11. After you exit Word, your SharePoint window may still be open. Click on
GrantsSponsoredResearch-WU in the upper left corner.
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Instructions: Intentto Apply for External Funding

Purpose To informhe Provost. Dean, Department Chair, and the Office of Grants and
Sponsored Research Developmentthat you intendto apply for an externally
funded grant

The Intent to Apply form is not an approval to submitthe grant. Oncethe
proposal is ready for submission, you must sendit for review and approval
attached to the Grant Routing and Authonization form. The Grant Routing Form
mustbe submitted to GSRD at least nine business days prior to the application
deadiine. See the instructions on thatform for more details.

Budget The Principal Investigator (P1) should provide an estimated budget balance as
wellas other resource needs (e.g., personnel, faciliies, IT support). A detailed
budget submission is not required with theIntent to Apply.

Electronic Complete all boxes on the Intentto Apply form._The review process is.
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each individual e-signing the form to give permission to develop an application
to an external sponsor
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12. You will be taken to this page. Click your initials in the upper right corner.
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Forms

Please note that the following files are in Microsoft Word doc format. If you do not have Microsoft Word installed on your
computer, you can download Open Office for free.

Contract and Grant Forms
« Intent to Apply for External Funding Form
« Instructions for Using Electronic Signature for Grant Routing and Authorization Form (pdf 237 kb)
* Grant Authorization Form
« Contract Routing and Authorization Form
« Disclosure of Financial Interest
« Intellectual Property Rights
* Responsible Conduct of Research Certification

Compliance Committees

Institutional Animal Care and Use Committee (IACUC)
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Please note that the following files are in Microsoft Word doc format. If you do not have Microsoft Word installed on your
computer, you can download Open Office for free.

Contract and Grant Forms

« Intent to Apply for External Funding Form

« Instructions for Using Electronic Signature for Grant Routing and Authorization Form (pdf 237 kb)
* Grant Authorization Form

« Contract Routing and Authorization Form

« Disclosure of Financial Interest

« Intellectual Property Rights

* Responsible Conduct of Research Certification
Compliance Committees

Institutional Animal Care and Use Committee (IACUC)
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