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o Complete and submit an Intent to Apply for External Funding 
Form

o Complete and submit a Grant Authorization Form

o Identify the individuals involved in the proposal routing and 
submission process

o Use Adobe Sign to obtain electronic signatures 

Learning Objectives



Intent to Apply for External Funding

The purpose of  the Intent to Apply for External Funding
is to initiate communication with department/college
administrators regarding intent to apply for external 

funding.



Intent to Apply for External Grant
Steps to Complete

1. Conceive an idea, find an external sponsor, develop an outline, and create an estimated budget 

2. Visit the Office of  Grants and Sponsored Research Development (GSRD) website for information 

on the proposal process https://www.winthrop.edu/grants/

3. Download and complete form https://www.winthrop.edu/grants/proposal-review-and-submission.aspx

4. Email the form to GSRD to set up the e-signature approval tree in Adobe Sign

5. E-sign the form

6. The form will be forwarded automatically through the approval tree below

7. This is not an approval to submit.

PI Chair Dean Provost VP-Finance GSRD

https://www.winthrop.edu/grants/
https://www.winthrop.edu/grants/proposal-review-and-submission.aspx






Grant Authorization Form

The purpose of  the Grant Authorization Form is to obtain 
approval from leadership to submit a grant application to 

an external sponsor



Grant Authorization Form
Steps to Complete

1. Download and complete form https://www.winthrop.edu/grants/proposal-review-and-submission.aspx

2. Email the form to GSRD 7 business days before deadline to set up e-signature approval tree in Adobe Sign

3. E-Sign document when forwarded from the Office of  Grants and Sponsored Research Development 

(echosign@echosign)

4. Proposal will be automatically forwarded to each individual in the approval tree to e-sign

5. Adobe Sign will send a copy of  the Grant Authorization Form with all required signatures.  GSRD will send 

an email indicating approval to submit

6. Submit grant to private sponsor.  GSRD will submit to federal sponsor

PI
Dept. 
Chair Dean Provost VP-Finance GSRD

https://www.winthrop.edu/grants/proposal-review-and-submission.aspx






Proposal Review and Approval Timeline
https://www.winthrop.edu/grants/proposal-review-and-submission.aspx

https://www.winthrop.edu/grants/proposal-review-and-submission.aspx


Adobe Sign Demo

https://helpx.adobe.com/sign/how-to/adobe-for-
signers.html?playlist=/ccx/v1/collection/product/sign/segme
nt/designer/explevel/beginner/applaunch/continuinged/colle
ction.ccx.js?ref=helpx.adobe.com

https://helpx.adobe.com/sign/how-to/adobe-for-signers.html?playlist=/ccx/v1/collection/product/sign/segment/designer/explevel/beginner/applaunch/continuinged/collection.ccx.js?ref=helpx.adobe.com


Adobe Sign

 

 
  

  

  

Office of Grants and 
Sponsored Research 
Development GSRD Has 
Sent You TEST eSIGN to 
Sign 
Office of Grants and Sponsored Research Development 
GSRD (Winthrop University) says: 
"Please review and complete TEST eSIGN."  

Click here to review and sign TEST eSIGN.  

After you sign TEST eSIGN, the agreement will be sent 
to Michele Smith. Then, all parties will be notified via 
email.  

 
To ensure that you continue receiving our emails, please add 
echosign@echosign.com to your address book or safe list.  

 



Type, write, 
or upload 
signature 
where 
indicated

Click here 
when 
signature is 
complete





Thank You!!!
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