
   EXECUTIVE EVENTS BRIEF
INITIAL INVITE FORM 

NAME OF EVENT: 

When: (day, date) 

Where: (building, room, address) 

President’s Arrival/Departure 
(duration): 

First Lady Attendance: 

Event Time:  

Press or Media Attending & Photos: 

Your name:

Your Phone Number:

Your Email:

Brief description of event:
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