
 

Graduation Application Instructions 
 

STEP 1. Log in to Wingspan and click on the ‘Student’ tab. 

 

 
 

STEP 2. Go to the ‘Student Records’ menu.  
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STEP 3. Select ‘Apply to Graduate.’  

 

 
 

STEP 4. Select your curriculum. Note: If you are pursuing two degrees (e.g., a B.A. and B.S., an 

M.A. and M.S., etc.) or two majors in two different colleges with the same degree, you must 

apply for each one separately. You will see two sets of curriculum if this applies to you. A one-

time $50 application fee will be charged to your student account. 
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STEP 5. Select your graduation date from the dropdown list. (Note: If you don’t see your 

graduation date listed, then it’s probably still too early to apply. Undergraduate students should 

apply for graduation at the beginning of their senior year or when having only 35-37 hours left 

to complete in their degree program.) 

 

 
 

STEP 6. Indicate whether you plan to attend the Commencement ceremony. If you change your 

mind later or haven’t decided, that’s okay. We make preparations for all graduates to attend. 
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STEP 7. Select the name you would like to be printed on your diploma. If your current diploma 

name is incorrect, select ‘New’ to add a new one.  

 

 
 

If you enter a new diploma name, enter it exactly how you want it to be printed on your 

diploma.  
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STEP 8. Review the application to make sure that the information is correct. If you made a 

mistake and need to start over, simply click on the ‘Student’ tab at the top of the page to close 

the application.  

 

To submit your application, click ‘Submit Request’ at the bottom of the page. 

 

 
 

Once your application is submitted, you can view it at the bottom of the ‘Student Records’ 

menu.  
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