
Online Grade Changes 
 

From the Wingspan homepage, click on the Faculty Tab, then select Final Grades Menu: 

 
 
 
 
Click on Request Grade Change: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Select the Term and click Submit: 

 
 
Select a Course. 

 
 
 
 
 
 
 
 
 



Select a student from the drop-down box. 
Select a grade and a reason for the change, add a comment (required), then click Request. 
 

 
Note:  Faculty Cannot Change N Grades: 
 
 
 
Instructor will receive a message that the change has been submitted. 

 
 
 
 
 
Instructors will also receive an email that the grade change has been submitted: 

 


