
 

 

Administrative Assessment Template   Year:     
 

ADMINISTRATIVE ASSESSMENT REPORT (SHORT FORM) 
    

Unit:          Assessment Contact:   

  

Assessment Period:        Date Submitted:   
 
 
 
 

 
II. Unit Outcomes Assessed:   (You do not have to assess all outcomes every year.  Just select two or three.  Focus on quality of delivery of 

services or products, outcomes for constituents served, and/or effectiveness of new or improved office procedures or initiatives.) 
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2.   
 
3.  
 
 



 

 

 

Administrative Unit Assessment Summary  
Unit: _________________________________ 

 

Unit Outcomes Assessed  
 

Assessment Method(s) 
or 
Evidence or Indicators of 
Outcomes 
 

Summary of Results  
 

Response or  
changes made based 
on results 
 

Action Plan for 
follow up next 
year 

Resources 
needed 
for action plan 
(if any) 

 
 
 
 
 
 

     

 
 
 
 
 

     

 
 
 
 
 

     

 
 
 
 
 

     

 


